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     PREPARATION 

 
In order to help with your Legal Planning, I need to be able to 
demonstrate that you are aware of: 
 
1) The nature and extent of your Estate – what you own and what you owe and 
2) Those upon whom you should “bestow your bounty” (benefit in your Will).  It 

is vital that you also detail people who might, after your death, claim that you 
SHOULD have left them something but do not intend to. At that point, you will 
not be around to deny them, and your whole estate could easily end up being 
spent on lawyers’ fees! 

 
Full and correct names are absolutely critical, as is full disclosure.   
 
I am delighted you have chosen me to help you to get your Legal Planning up to 
speed – and trust that you will also be joining our Peace of Mind Service to help 
keep it that way – for life. I hope to help you to finish the job of protecting yourself 
and your loved ones very quickly.   Experience has shown that if you don’t do so 
now, it will be many years (if ever) before the job gets done.  So please do allow 
ME to help your legal planning become up to date and tax efficient – and stay 
that way!  
 
If you don’t want to go ahead, please just sign the declaration on page 2 and 
return the letter or email or call me.  The ball is firmly in your court. 
 
This is a one-off opportunity to fully organise your Legal Planning and ideally to 
have your Wills and Lasting Powers of Attorney written at the same time. 
 
Why use The Professional Will Writer?  

 I am a Professional Will Writer with nearly 25 years’ experience and am 
Regulated by the Society of Will Writers, the leading society for professional 
Will Writers. For more than a decade, I have been one of their Regional 
Chairmen, leading training efforts for other members. 

 I am required to spend 20+ hours a year on directly relevant training 
(and spend far more). This is not the situation for most professional lawyers 
(the directly relevant part) who may advise on many other areas too.  

 Our Peace of Mind Service can help you keep your documents SAFE and 
make sure you become aware if changes are needed – your personal 
circumstances, those of your beneficiaries, tax and the Law will change. 

 
The Checker and Family Tree contain vital name and address information which 
your Consultant will need, and you should complete and check it carefully. Please 
complete and return them. Additional notes are most welcome as are confidential 
disclosures. 
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The “Things to Consider” sheet is designed to get you thinking and to point out 
some big issues – not for you to return to us.   
 
A deposit is preferred, payable by cheque or direct to The Professional Will Writer 
04-00-03 account number 50169628 – using your name as reference. 
 
Once we have discussed the issues over the phone, video link or in person, I will 
need to collect the fee, usually by bank transfer, then prepare and send the 
documents.  You are welcome to call us to discuss these.  

 
I genuinely care about doing the right thing for you and yours and hope you will 
have a full and frank discussion with me to set things up.  Then (if you join the 
ongoing Peace of Mind Service) I will work with you to help ensure your legal 
planning continues to fit in with your needs, those of your family and other 
beneficiaries but also takes advantage of any opportunities to reduce the cost of 
tax in its widest sense, and that your planning is not damaged by future changes 
in Tax, Law or other personal circumstances.    

 
But the first step is to get that Will written, so spend 10 minutes filling in the 
forms now and get them straight back!   
 

Yours sincerely 
 
 
 
Stephen Pett DMS, MSWW, Aff STEP 
 

Our full terms and conditions are at  
https://www.theprofessionalwillwriter.co.uk/useful-reading/terms-of-
business or, on request, will be emailed or posted to you. 
 
Fee List : https://www.theprofessionalwillwriter.co.uk/legal-planning-checklist  
 
(Just go to the website and click on the link). 
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 Name and Address Checker  PLEASE RETURN 
Please TYPE if possible (or complete in capitals) and send to TPWW, 5 Malcolm 
Gardens, Polegate BN26 6PN or steve@theprofessionalwillwriter.co.uk or pop in.  

Your full name:   
Your date of birth:                           Email: 
Partner (if any) full name:   
Partner (if any) date of birth:                 Email:   

You and your partners full and correct address/es:  
            

Phone numbers:                                      Marital status: 
We do need everyone who might be included listed Under 18 (C), Special (S). 
Please note people likely to be executors (X), guardians (G) and beneficiaries (B).  People you are just giving small gifts 
(£500 or less) need not be mentioned now.”A”the attorneys who could manage your life and finances should you become unable 
through accident, serious illness, stroke, early onset dementia, etc. Do CHECK these carefully, ideally with the people concerned 
as an error could be disastrous, and people are often not known by their true names! 

FULL name, CORRECT address, Date of Birth & email where known.  

   
 

 

    
 

 

   
 

 

   
 

 

  
  

 

  
 

 

  
 

 

 Continue on anther sheet if necessary  
      

Please note below any issues of concern so that I can be sure to address them: 
e.g. pets, funerals, beneficiaries needing care, your health issues..  
 
 
 

 
Is there anyone else who might EXPECT to benefit under your Will? Yes / No 
Do you have people in the family who will be able to cope with the work of probate 
without support? Yes / No 

 
 
I have checked these names and addresses carefully and I accept that any 
errors made may cause enormous problems. I confirm that I have received the 
Terms and Conditions, Fee List and cancellation notice and wish to proceed: 
 
 
Signed:    a)                                         b)     Dated:           
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FAMILY TREE 
Please return to TPWW 5 Malcolm Gardens Polegate BN26 6PN by hand, post or email. 

This is useful to demonstrate that you have considered all of the relevant people and not 
accidentally forgotten someone who might later challenge your Will. If someone has died, 
please still list them, but as deceased. 
We appreciate not all families will fit this standard grid, so please feel free to use arrows and 
notes to suit your own family.  
Were you or your FATHER born outside England and Wales, or do you consider any other 
country to be your home?  Yes / No / details 

                     
 Your mother Your father  Your mother Your father 
Your Parents  

 
 Partners 

Parents:  
  

   
You:  Your partner 

(if any): 
 

Your 
brothers and 
sisters: 

 
 
 

Partners 
brother and 

sisters: 

 

Your 
children: 
(and ages) 

 
 
 

Partners 
children: 

(and ages) 

 

  
JOINT 
Children of 
this 
relationship: 
(and ages) 

 
 
 
 

 
 If either of you have divorced or separated or have responsibility for anyone else, we 

need to know, especially if there is an ongoing liability.   
 Is there anyone else who feels that they might have a claim on your estate that might not 

benefit? If you don’t mention someone who could have a claim, you may actually 
strengthen their claim. 

 Please do attach any further notes, or give me a ring. 
 

FINANCES 
 JOINT PERSON 1 PERSON 2 
Home    
Other property    
Business    
Savings/Investments    
Other (inc Trusts)    
Overseas assets    
Mortgage/s    
Other liabilities    

 
ANY EXPECTED CHANGES? 
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LEGAL PLANNING – things to consider 

 
 
Who should be family Executors (partner if any plus someone younger)? 
Charity: ask about IHT savings, should it be relevant. 
Guardians: if you may/ have children, appoint a guardian and a reserve NOW 
Do you want to leave any specific items or sums of money to anyone?   
If yes, please prepare a list with full names and addresses etc. Large gifts must go 
in the Will, but smaller ones may just be listed with the Will. 
With children, you can leave things to them in “equal shares” in which case they 
do not need to be named.  If all children are not joint & natural children, please 
write a list as for other people, but add in birth dates and parentage. We need to 
be advised if children are adopted (by both parties?) or were born through 
“artificial” techniques. 
Specific people you want to have or share in your estate – usual list please. 
Percentages are safer than specific amounts. 
Consider Reserve beneficiaries just in case your beneficiaries die first. 
Exclusions – is there anyone who might consider they have a claim on your 
Estate whom you would not wish to benefit? Or who will argue?  
Business Interests – are there any?  Full details, please, and extra clauses are 
needed. Partnerships and limited companies may require extra work. 
Transplants – would you donate your organs? Do you carry a registered donor 
card? You are automatically opted in.  To opt out 
https://www.organdonation.nhs.uk/register-your-decision/  
Funeral – special requests?  Who will pay?  Do you have a prepaid plan? 
Community Care “Tax”/ Asset Protection – a concern? 100% potential tax 
over almost all of assets, or in situations where creditors might take everything. 
Inheritance Tax – flexibility can be provided to give the benefits to those who 
need them rather than just to your children, when the grand children (etc) may be 
in far greater need. 
Lasting Power of Attorney (Finance) Enable your partner (+ another if you 
own property jointly) to manage your finances if you become unable through 
sickness, accident or old age.  Partner plus one or two older children ideal. Very 
important 
Lasting Power of Attorney (Welfare) The best example is that if Social 
Services declare you have need to be in a nursing home, neither of you have any 
authority to stop them without this LPA, or slow and expensive Court action.  
It covers medical, welfare and accommodation matters. 
Ongoing issues – the law, tax, personal circumstances of you and beneficiaries 
will change all the time. Your planning needs to be kept under Review with our 
inexpensive (optional) Peace of Mind Service and its free helpline.  Storage is 
included getting around the problems of loss through fire, fraud or theft and of 
banks refusing to release a dead person’s possessions without due authority – 
which cannot be granted until the Executors obtain the Will (from the Bank!) 
MAD – it is common for bereaved folk to eventually have a new partner, and on 
the promise that the original children will benefit, leave everything to them. Then 
they forget the promise.  There is a way to ensure fairness 

 


